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Department of Higher Education, Govt. of M.P
Syllabus for Under Graduate Annual Exam Pattern As racommendad oy (enlra
Board of Studies and Approved by the Governor of M.F.
With effect from ; 2017-18
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Department of higher education govt. of M.P.

Under graduate year wise syllabus

As recommended by central board of studies and approved by the
R govemner of ML.P.

Class —B.A/B.Com./ B.Sc./ B.Sc.(Home Scince) [ Year

Subject — foundation Course

Session —2017-18
Paper-3 Enterprenuership Development

Unit 1- Enterprenuership Development - Concept and importance ,

. function of Enterprisar , Goal determination - Problems Challenges
% and solutions.

Unit -2 Project Proposal — need and Objects —Nature of organisation .
Production Management, Financial Management

. Marketing
Management , Consumer Management .

Unit -3 Role of repulatory Institutions . Role of developmem

Organisations , self employement oriented schems , Various zrowth
Schemes .

Unit -4 Financial Managemet for Project ~Financial institution and

their role ,Capital estimation and arrangmentcost and price
determination,accounting management

Unit -5 Problem of enterpreneour — Problem relating Capital, Problem

relating Registration , administration problem and how to overcome
from above problems .
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Department of Higher Education, Government of Madhya Pradesh
Yearly Syllabus for Undergraduates
As recommended by Central Board of Studies of Computer Application
Approved by H E the Governor of Madhya Pradesh
Session 2017-18 onwards

B.A/B.Com/B.Sc. (Computer Application) First Year

Second Paper

Paper Code - CA-102
Paper Name - Desktop Publishing and Multimedia

Maximum Marks: 40

Course Objectives:
1. To review the basic concepts and functional knowledge in the field of computer

application
2. To expose the students to computer application in the field of Business.

Unit I
Importance and Advantages of DTP, DTP Software and Hardware, CommercialDTP
Packages, Page Layout programs, Introduction to Word Processing. Commercial DTP
Packages,Difference between DTP Software and Word Processing Software.

Unit I
Types of Graphics, Uses of Computer Graphics Introduction to GraphicsPrograms, Font and
Typefaces, Types of Fonts, Creation of Fonts (Photographer), Anatomy ofTypefaces,
Printers, Types of Printers used in DTP, Plotter, Scanner.

Unit Il
History and Versions of PageMaker, Creating a New Page, DocumentSetup Dialog
Box,Paper Size, Page Orientation, Margins, Different Methods of placing text andgraphics in
a document. Master Page, Story Editor, Formatting of Text, Indent, Leading,
Hyphenation,Spelling Check, Creating Index, Text Wrap, Position (Superscript/Subscript),

Control Palette.

Unit IV
History, Multimedia Elements; Text, Images, Sound, Animation and Video.Text, Concept of
Plain Text and Formatted Text, RTF & HTML Text, Image, Importance of Graphicsin
Multimedia, Image Capturing Methods, Scanner, Digital Camera, Sound — Sound and its
effect inMultimedia, Analog and Digital Sound, Animation, Basics, Principles and use of
Animation. Video, Basics of Video, Analog and Digital Video.

Unit Vv

Features of Multimedia, Overview of Multimedia, Multimedia SoftwareTools, Multimedia
Authoring — Production and Presentation, Graphic File Formats, MIDI — Overview,Concepts,

Structure of MIDI, MIDI Devices, MIDI Messages. gf&

@%) W‘ Q\\M\A’) Q’V) i

Rl C&fﬁ»/— S
ol

m /l.\




Text Books and reference books:

1. Desktop Publishing on PC by M. C. Sharma

2. Professional in Desktop Publishing by Dinesh Maidasanj
DTPCoumZ/cbySingh&Singh
Multimedia, Computing, Communication & Applications by Ralf Steinmetz
Fundamentals of Multimedia by Ze-Nian Li
Page Maker — Manual
‘0’ level module m3.2 Desktop publishing & Presentation graphics by V. K. Jain

Nowaw

Instruction to Paper Setter:

Question Paper should be framed in both English and Hindi version.
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Department of Higher Education, Government of Madhya Pradesh
Yearly Syllabus for Undergraduates
As recommended by Central Board of Studies of Computer Application
Approved by H E the Governor of Madhya Pradesh
Session 2017-18 onwards

B.A/B.Com/B.Sc. (Computer Application) First Year
First Paper

Paper Code - CA -101
Paper Name - Fundamentals of Computer and PC Software

Maximum Marks: 40

Course Objectives:

1. To review the basic concepts and functional knowledge in the field of computer
application

2. To expose the students to computer application in the field of Business.

Unit I
Introduction to Computer System: Block diagram, components: mother board, processor,
main memory, cache memory,hard disk.
Input devices, Output devices, External storage devices: floppy disk, CD ROM, DVD,
USBdrives.
Types of software: System software, Application software.
System  software: Operating system.Utility programs: anti-virus, disk cleaning,
defragmentation, compression and decompression of files, '

Unit II
Operating system : Definition, Functions of operating system, CUI, GUI, types of
operating systems like Single user, Multi-user, Real time, Time sharing and Batch processing,
Multiprocessing, Multiprogramming, Multitasking, Distributed processing.Elementary idea
of various common operating system prevalent round the world.

MS Windows: Anintroduction and its features, desktop, taskbar, files and folders start menu
operations, my computer, network neighborhood, recycle-bin, windows explorer, creating,
copying, movingand deleting files, setting wall paper, changing the mouse pointer, paint,
notepad, understandingthe OLE features,

Unit IIT
Introduction to MS-Word: Advantages of word processing,Creating, Saving and Editing a
document: Selecting, Deleting, Replacing Text,Copying text to another file. Insert,
Formatting Text and Paragraph, Using the Font, Dialog Box, Paragraph Formatting using

. IowbeA, ‘
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Bullets and Numbering in Paragraphs,Use of Smart Art, Checking Spelling, Line spacing,
Margins, Space before and after paragraph, Mail merge, customizing the ribbon.

Introduction toMS-Excel:Entering information: Numbers, Formula, EditingData in a cell,
Excel functions, using a Range with SUM, Moving and Copyingdata, Inserting and Deleting

Row and Columns in the worksheet. Using the formatCells Dialog box, Using chart wizard to
create a chart.

Introduction to MS-Power Point: Introduction to PowerPoint presentation, Slide show,

Formatting, creating aPresentation, insertingSmart  Arts, Adding Objects, Applying

Transitions,Animation effects, Adding Tables, Charts and Media files .
Unit IV

Decision Support System: Importance of Decision  support system, limitation,

Characteristics of DSS, Decision Support and Structure of Decisions Making Decision

Support and Repetitiveness of Decisions, DSS Users.

Expert Systems: Support for decision making phases,Support for the Intelligence Phase,

Support for the Design Phase, Support for the Choice Phase, Decision Support and
Alternative Concepts of Decision Making.

Management Information System: Introduction, Role of IT, MiIScharacteristics and
application areas, Business and Technology  trends-specialization, management by
methodology, decentralization, internationalization etc.

Unit V
Internet; Meaning, Definitions, History, Internetprotocols, TCP/IP, FTP, HTTP, URL.
Internet  Browsers, WWW Consortium, Searchengines.Introduction to Internet Security
terminology- network security, firewall, cryptography, password, biometrics,digital signature,
digital certificate.Business applications of internet, e-mail, UseNet,newsgroup, telnet,
intranet, extranet, e-ticketing, chatting.

E-Banking and its benefits: Smart Card, E-cash, Online financial Services Stocktrading, E-
broking. E-business Model, Do-it-yourself model, Made-to-Order model, Information
Service Model, Emerging hybrid models.

Text Books and Reference Books:

Computer Fundamentals by P.K.Sinha

Fundamentals of Information Technology by A. Leon & M. Leon

Computer Today by Suresh K.Basandra

Internet business models and Strategies by Afuah A.&Tucci C.

P C Software MS Office by Nitin K Nayak

MS-Office Interactive course by Greg Perry, Techmedia

MS Office Complete Reference TMH Publication. .

Operating System: Achyut S. Godbole M AN

. Management Information systems by Gerald V. Post & David L. Anderson. Ve 'W\ \

10. Understanding Computer Fundamentals & Dos by G.K. Iyer @/}\
\

Instruction to Paper Setter: . '\\J \
Question Paper should be framed in both English and Hindi version. \
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Department of Higher Education, Government of Madhya Pradesh
Yearly Syllabus for Undergraduates
As recommended by Central Board of Studies of Computer Application
Approved by H E the Governor of Madhya Pradesh
Session 2017-18 onwards

B.A/B.Com/B.Sc. (Computer Application) First Year

Suggested list of exercises for practical

Maximum Marks: 50

MS-Word
Create a document and apply different Editing options.
Create Banner for your college.
Design a Greeting Card using Word Art for different festivals.
Create your Biodata and use page borders and shading.
Create a document and insert header and footer, page title etc.
Implement Mail Merge.
Insert a table into a document.

Create a document and apply different formatting options.

© NG AW -

MS Excel
1. Design your class Time Table.

2. Prepare a Mark Sheet of your class subjects.

3. Prepare a Salary Slip of an employee.

4. Prepare a bar chart & pie chart for analysis of Election Results.
5. Prepare a generic Bill of a Super Market.

6. Work on the following exercise on a Workbook:

a. Copy an existing Sheet

b. Rename the old Sheet

c. Insert a new Sheet into an existing Workbook
d. Delete the renamed Sheet.

/ 7. Prepare an Attendance sheet of 10 students for any 6 subjects of your syllabus.

Calculate their total attendance, total percentage of attendance of each student &average of
attendance.

8. Create a worksheet on Students list of any 4 faculties and perform following
database functions on it.

a. Sort data by Name
b. Filter data by Class
¢. Subtotal of no. of students by Class.




MS Power Point

1. Design a presentation of your institute using auto content wizard, design templateand blank
presentation.

2. Design a presentation illustrating insertion of pictures, word Art and clipart,

3. Design a presentation learn how to save it in different format, copying and
opening an existing presentation,

4. Design a presentation illustrating insertion of movie, animation and sound.

5. Illustrate use of custom animation and slide transition (using different effects).
6. Design a presentation using charts and tables of the marks obtained in class.

7. Illustrate use of macro in text formatting in your presentation,

PageMaker
Create a Greeting Card for New Year.
Create a Visiting Card.
Create your Resume.
Create an advertisement for job in well-known firm.
Create a Newspaper Report.
Create a document by importing Graphic Image from Clip Art.
Create a Wedding Card. T
Type a document using Story Editor.
Input a text from Word Document into a PageMaker document.
10. Create a document on Importance of Text Wrap, applying proper font size,
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Department of Higher Education, Govt. of M. F.
Under Gradoate Semester wise Syllabus
Ag recommended by Central Board of Studies and Approved by the
Governor or M. P.
Session 2018-19
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Department of Higher Education, Govt. of M.,
Under Graduate Semester wise Svliabus
As recommended by Central Board of Studies and Approved by HE the
Governor or M. P,

With effect from : 2018-19
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Department of Higher Education, Government of Madhya Pradesh
Yearly Syllabus for Undergraduates
As recommended by Central Board of Studies of Computer Application
Approved by H E the Governor of Madhya Pradesh
Session 2017-18 onwards

B.A/B.Com/B.Sc. (Computer Application) Second Year

First Paper
Paper Code - CA-201
Paper Name - Internet and E-Commerce
Maximum Marks: 40
Course Objectives:
1. To review the basic concepts and functional knowledge in the field of computer
application.

2. To expose the students to Computer application in the field of Business.

Unit I

Internet:Evolution, Concepts, Growth of Internet, ISP, ISP in India, Types ofconnectivity,
Dial-up, leased line, DSL, Broadband, RF, VSAT etc., Methods of sharing of
Intemetconnection, Use of Proxy server.

Internet Services: USENET, GOPHER, WAIS, ARCHIE and VERONICA, IRC, Concept
of Search Engines, Search engines types, searching the Web, Web Servers, TCP/IP and other
main protocols used on the Web.

E-Mail:Concepts of e-mailing, POP ang WEB Based E-mail, merits, address, Basics of

Sending & Recciving, E-mailProtocols, Mailing List, Free E-mail services, e-mail servers
and e-mail client programs.

E-Marketing versus Traditional Marketing: Identifying Web Presence Goals, Browsing

Behavior Model,Online Marketing, E-advertising, Internet Marketing Trends, E-branding and
E-Marketing strategies.

Unit V
E-Security: Information system  security, security on the
riskmanagement issues, information security environment in India.

Y- ‘ Mok @2 7
MM e @‘Jf} gt LM / g

internet, E-business




E-Payment Systems: Digital payment requirements, Digital Token based e-paymentsystems,
properties of Electronic cash, risk and €-payment systems and designing €-payment systems,

Secure Business, Web store, Online Payment, Internet Banking. Security- E-commerce
security issues, Cryptography, Digital Signature & Authentication protocol, Digital
Certificates. Online Security, Secure Electronic Transaction (SET) .

Text Books and reference books:
1. Internet for Everyone by AlexinLeon and Mathews Leon
2. Doing Business on the Internet: E-Commerce by S. Jaiswal
3. E-Business and E-commerce Management,3™Edition by Pearson Education
4. E-Commerce: An Indian Perspective,2™ Edition by P.T. Joseph
5. Introduction to E-Commerce by Zheng Qin
6. E-commerce Development: Business to Business by WP Publishers
7. Frontiers of Electronic Commerce by R, Kalakota
8. E-business: Roadmap for success by R. Kalakota
9. Electronic Commerce by Gary P. Schneider
10. The E-Business Revolution by Danie] Amor

Instruction to Paper Setter:

Question Paper should be framed in both English and Hindi version,
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Department of Higher Education, Government of Madhya Pradesh
Yearly Syllabus for Undergraduates
As recommended by Central Board of Studies of Computer Application
Approved by H E the Governor of Madhya Pradesh
Session 2017-18 onwards

B.A/B.Com/B.Sc. (Computer Application) Second Year

Second Paper

Paper Code - CA-202
Paper Name - Relational Database Management System

Maximum Marks: 40

Course Objectives:
1. To review the basic concepts and functional knowledge in the field of computer

application
2. To expose the students to computer application in the field of Business.

Unit I
Evolution of Databasetechnology, File-Oriented System, Database System, Client Server
Platforms.Database System in the Organization: Databases and Data sharing,
Strategicdatabase planning, Management control, Risks and cost of database, Logical

andPhysical data representation.

Unit IT
Database Development Life Cycle(DDLC), Principles ofConceptual Database Design,
Objects, Specialization, Generalization, Relationship, Cardinality, Attributes.Relational data
model: Fundamental Concepts, Normalization process (INF, 2NF,3NF, BCNF, 4NF),
Transforming Conceptual Model to a Relational Model.

Unit IIT
Relational Algebra, Relationalimplementation with SQL, Introduction, Data Definition
language (DDL), DataManipulation Language (DML), Data Control Language (DCL),
Transaction Control Language(TCL), Schema and table definition, SQL functions:
Mathematicalfunctions, Group functions, View definition: Introduction, Command to create a

VIEW.

Unit IV
Physical, storage media, Disk performance factors Datastorage format file organization and
addressing methods implementing, Managingthe Data base environment - Database
administration and control, DBA functions,goals, integrity, security and recovery.

Unit V
Introduction to SQL: Components of SQL, DDL, DML, Query Language, DCL, TCL, SCL
etc. Invoking sql*plus. The oracle data types two dimensional matrix creation. Insertion,
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updation, deletion operations, the many faces of SELECT command, creating tables using
query, inserting data using query, modifying the structure of tables, renaming tables,
dropping tables, dropping columns, logical operators, range searching, pattern matching, use
of Alias, Oracle Functions. Accessing data from multiple tables. Set operations: Union,
Intersect, Minus.Data Constraints: /O constraints, Business Rule constraints. Grouping data
from tables. Joins: Equi-join, Self-join, Sub-Queries. Views, Sequences, Synonyms, use of
savepoint, ROLLBACK & COMMIT commands, creating user accounts, granting permission,

revoking permission.

Text Books and Reference Books:
1. Database Management & Design by G. W. Hansen & J. V. Hansen

2. Database System Concepts by Silberschqtz, Korth&Sudarshan
3. SQL, PL/SQL: The Programming Language of Oracle by Ivan Byross
4. Introduction to Database Systems by C. J. Date

5. Oracle: The Complete Reference by Oracle Press

6.

SQL/PL-SQL by P. S. Deshpande

Instruction to Paper Setter:

Question Paper should be framed in both English and Hindi version.
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Department of Higher Education, Government of Madhya Pradesh
Yearly Syllabus for Undergraduates
As recommended by Central Board of Studies of Computer Application
Approved by H E the Governor of Madhya Pradesh
Session 2017-18 onwards

B.A/B.Com/B.Sc. (Computer Application) Second Year

Suggested list of exercises for practical

Maximum Marks; 50

Internet and E-Commerce

To set and change computer name,
To set and change work group name.
To include web-site in your favorite.
To un-hide pop-up block.

To show default workgroup name.
To set default workgroup name.

To set default gateways,

To identify IP address.

. To set URL as home page.

10. To set IP address and subnet mask.
11. To view network connection.

12. To change font size of web content,
13. To view the coding of web page.

14. To enable/disable firewall.

15. To turn on and turn off automatic updates.
16. To create e-mail account.

17. To send e-mail.

18. To add name in address book.
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SQL

1. Create table for student information like name, age, add, phone, class, college, etc.
Using

2. Create table command, @,\#’f/
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Insert data into tables using both types of insert commands.

Add another column into database using modify command.

Select particular type of data using select command using like, functions etc,
Create another table from old table,

Run commands like DROP table, ROLLBACK, EDIT, DESC, /, etc.

Apply nested queries by joining two tables & select particular data item from both
tables.

9. Arrange columns data items in ascending or descending order.

10. Create view & Indexes on table.

11. Join tables using join Command.

12. Create client table with following fields-cid, cname, cadd, city, state and insert 10
records

13. Create customer table with following fields-cust_id, cust_name, cust_add, city, state
and insert 10 records and apply the following constraints *NOT NULL, *Primary Key
,*Check Constraint,"Unique

14. Select two fields from the table using following clauses *Order by, *Distinct.

15.Select fields from the table and apply oracle functions like
‘AVGO,‘MAXO,"MINO,‘COUNTO, *ABS(),‘POWERO,’ROUNDO ,

16. Apply the WHERE clause on Client(cid,cname,salary,cadd,city,state) table with
1.SELECT 2. DELETE 3. To insert data into some other table,

17. Create a table and apply ALTER TABLE command on the table.

18. Retrieve client information like cust_id, cust_name, city for customers where field
city= Delhi or Baroda.

19. Create tables and relate them by using foreign key and reference table.
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B.COM. V SEM. & VI SEM. SYLLABUS

V SEM

VI SEM

Accounts Group cisim_JHE
(Compulsory 3iferaref )
Income Tax Law and Practice
sy iy vd @R

Accounts Group @=1_JHE
(Compulsory siferardf )
Indirect Tax

e B

Management Group ¥sitl_Heg
(Compulsory 3iferarel )

Management Group o _AIAE
(Compulsory 3@ )

Management Accounting Auditing
USEhIT ASTebel 3THETIT
(Optional sicam) (Optional Ysicas)

Applied Economics Group SIagiRe

Applied Economics Group ICRIESE

RIS FeE /

Group A J9g U :

Public Finance e &

Group B J9g @

Principle of Marketing fauerer & Rigid
Group C JIEg A

Principle of Insurance e @ Rrgia

arefo HAeE/

Group A g U

Financial Management e waer
Group B JE «

International Marketing SfeRie=
faqore

Group C I I

Financial Market and Investment
Management ficdita arorz wd fafertar
EER
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B.Com lll Year
Semester V & Vi
Subjects/Papers Max. Marks Min. Marks
Sem.V Internet and Ecommerce 85 2—8
SemVI | Visual Basics 85 28
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Department of Higher Education, Govt. of M.P.

B.Com. (Graduate) Semester Wise Syllabus
As Recommended by Central Board of Studies and Approved by the Governor of M.P.

Session/ I 2016-17

Class/&eTT B.Com. 3" year / dl.&ld1. T g

Semester/@ﬁ'&‘? V Sem./ Uga AATR

Title of Subject Group/ Accounts Group/

v w9 @1 ofids AT AIE

Title of the paper/ Income Tax Law & Practice /

ued o & it 3maeR faffr vd =raEr

Compulsory/ 3ifelaRl Optional/ debieTdes Compulsory/ aiferart

Maximum Marks : 85 3iferpad 3F : 85
Particular/ﬁlﬂ?UT

Unit-I General Introduction of Indian Income Tax Act, 1961, Basic Concepts: Income,
Agriculture Income, Casual Income Previous Year, Assessment Year, Gross Total

Income, total Income, Person Assessee, Residential Status and Tax Liability,

Exempted Income.

THE-1 | AR Y Iffed 1961 & AT URAT, A IAURUMY
I, @Y 3, NEHRAG 3™, Id dqu, B foaRer ¥, Ihd B
3, FoT W, AGd Bl @ W vd R aRE, & ga
3 |

Unit-II | Income from Salary, Income from house property.

SHE-2 | Jadl A 3™, B Auld I 3|
Unit-III | Income from Business and Profession, Capital Gains, Income from other sources.

SHRE-3 |AUR Td U A 3N, Yol omed, 31 e A S|

Unit-IV | Set off and Carry forward of Losses, Deductions from Gross total Income, Clubbing

of income, Computation of Total Income and Tax Liability of an individual

SHE-4 | TR @ qd U I 3T o Offell, Ahod Bel I A A B ol arell
BAfal, 3T & Brae, @fe B A T T B ARIQ@ @B ororE |

Unit-5 | Assessment Procedure, Permanent Account Number Tax deducted at SourcgS;

Advance Payment of Tax, Income Tax Authorities, Appeal, Revision and Penalties. \'

SBE-5 | BT U0 @ S [T, AR Tl AT, I e W B B
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BAM, BT BI A T, IraBT TAIB, ardler, gafdar g
3refevs |
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Note - In this paper 70% shall be numerical questions and 30 % shall be theoritical questions.

Suggested Reading :-

l. | 3meree tuter Adbcrar, Fdter Reed, gl
2. |3 Remer vd orat 8. vazft. Asdsn, Afeaw sraa amore)
3. | 3mree 8l. BAC s, 2t 3rfecar UmIeE s

4. Student Guide to Income Tax Sighania V.K. Taxman Delhi
> | R.K. Gour & Narang Income Tax Law & Practice, Kalyani

Publishers, Mumbai

6. | Sharma, Shah, Agrawal, |Income Tax R.B.D., Publishing House,

Mangal, Jain & Modi New Delhi (Hindi Medium)
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Department of Higher Education, Govt. of M.P.

B.Com. (Graduate) Semester Wise Syllabus
As Recommended by Central Board of Studies and Approved by the Governor of M.P.

Session/ UH 2016-17

Class/®el B.Com. 3 year / a1, gatd ad

Semester/@?}m V Sem./ UgH AR

Title of Subject Group/ Management Group/

vy weE o ofides LELIRiG

Title of the paper/ Management Accounting /

vea ux @ Sfids LECCIRIGECICE]

Compulsory/ 3ifelal Optional/ dpfeTus | Compulsory/ iferaret

Maximum Marks : 85 3iférpaer 3id : 85
Particular/ﬁm

Unit-1

Management Accounting : Meaning, Nature, Scope and functions Role of
management accounting in decision making, Management accounting vs. financial

accounting and cost accounting. Tools and techniques of management accounting.

Waaﬁaéaﬁm:s;af,uﬁﬁr,eﬁam,%ﬁaaﬁwmam
@ HfTET, YEHE oRiiee gere faciiy it Ud e orEITaReT |
USEIERT SRAThe @l ddbelld U4 fafdr |

Unit-1I

Financial Statement : Meaning Importance and Limitations. Objectives and methods
of financial statements analysis, Ratio analysis, Ratio analysis, Classification of

ratios- Profitability ratios, Turnover ratios and Financial ratios, Advantages of ratio

analysis, Limitations of accounting ratios.

Rcde Raer o ¢ 31, #ecd Ud A0 faada [awer fecdvor @
Jeeeq g fafter, siguid faedwor, Sigudl @ qOfiGIT-  cHERIST
srequrd, omad diguid ot i srgud, s favcwer @ e,
ATBe 3rgural @ AT |

Unit-II1

Fund flow Statement, Cash Flow Statement (As per Indian Accounting Standard-3)

BIS-3

BMy ya (qaeur, Jbs UAlE fIaRvl (HRAR ORIl Aee Wed-3 B
3ATR)

Unit-IV

Absorption and Marginal Costing : Marginal and differential costing as a tool for
decision making-make or buy, change of product mixy Pwﬁ% reak even analysis,

exploring new markets, Shutdown decisions.
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Unit-5 | Budgetary Control, Meaning of budget and budgetary control : Objectives, Merits
and limitations. Types of budget : Cash budget and Flexible budget, Concept of
Management Audit, Responsibility Accounting. Management Reports, Types of
Management reports and quality of good report.

$HIE-5 |Toledl feRi=0T : wole @1 A T oo RREV, 3geed, IO T

HATV| Tolc § YR : IGS Toic U dlder doic| Uagdid
BT W FAURVT, I@ERIC  ORFihd, UdgAE  Uiee-
UIIHT Uldeell @ UbR Ud 3 uidded @t fewand |

AT - 3T U U & 70 wided 3w wd 30 it Aeifie ueer @t

Note - In this paper 70% shall be numerical questions and 30 % shall be theoritical questions.

Suggested Reading :-

1. |9 T3 eRR YU oRgie, A afAfiT g, grg

R ECEGAEPECRCE YA AT, ARALS. Ufeedi¥nT erehd, 8 facal

N ECEERTERS TEIDHT GG, XAWETE U8 AW, a7

4. |Jain S.P. Naraga K.L. Management Accounting, Kalyani Publisher New
Delhi

5. | Shashi Gupta Management Accounting, Kalyani Publisher New
Delhi

6. | S.P. Gupta Management Accounting, Shahitya Bhawan, Agra

7. | Trivedi, Sharma and Mehta Management Accounting, Devi Ahilya V.V.
Publication.
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P B.Com Il Year
Semester V

Paper | - Internet Tochnology and introduction to E-Commerce

UNITI

Networking:
- Different types of network-

Basic elements in networking , Network topology ,
g evices. Open System Interconnection

LAN,MAN,WAN,GAN,PAN. Networks connecting d
model(OSI)- different O8I layers, TCP/IP model and layers.

Introduction to Intranet and Extranet
UNITH

Data commurication: Communication process for network

Data communication its techniques, different types of data transfer mode. .
Multiplexing- Frequency Division Multiplexing, Time Division Multiplexing, Statistical Time
Division Multiplexing. )
Switching techniques- Circuit Switching, Message switching, Packet Switching. ISDN and its
benefits.
UNIT Il .
Internet Concepts: ‘ X

ntages of internet, www, IP Addressing,

History of the Internet, advantages and disadva

Domain Name System, introduction and working of e
Introduction to Web browser and search engine: De
explorer, mozila firefox and Netscape navigator ,Search engine(types,
Electronic Meeting Systems( Audio conferencing, Video Conferencing,

Unit IV ‘

-mail.

features etc.).
Groupware).

finition features and types Internet

Overview of E-commerce Technologies:
lications, advantages and

Ecommerce : Definition, difference with traditional commerce ,app

disadvantages of e-commerce, Types of ecommerce, Infrastructure requirements for e-

commerce, Different ecommerce website and their features.

Unit VvV
EDI- (electronic data interchange) :- Evolution, uses, benefits, working of EDI.EDI layered
architecture, cost benefit analysis of EDI,EDI component file, EDI service, EDI software.

Overview of e-Banking and concept of EFT.

Electronic payment systems (EPS): Overview of EPS, process of EPS, design issue of EPS,
different types of EPS (including card based and non card based / with working , structure, pros

cons),risk and different frauds in EPS

Ps:- (Lectures should be on Basic concepts only i.e. Definition, Diagrams and working

Principles)

Books - -
1.Doing Business on the Internet E-COMMERCE (Electronic Commerce for Business) S.

Jaiswal, Galgotia Publications.
2. E-Commerce An Indian Perspective, P.T.Joseph, S.J., PHL

3. Electronic Commerce: Greenstein, Merylin, Tata Mc.Graw Hill
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Departmept of Higher Education, Govt. of M.P.
B.Com. (Graduate) Semester Wise Syllabus

As Recommended by Central Board of Studies and Approved by the Governor of M.P.

Session/ dH 2016-17
Class /&8 B.Com /Y. I 4.
Semester/JAAICT VI Sem./ T&H AATL
Title of Subject Group/ Accounting Group/
v g @1 ol ST FIAE
Title of the paper/ Indirect Taxes / N
U uF &1 ofides YL BT
Compulsory/ 3iferart Optional/ dfetus Compulsory / 3iferaret
Maximum Marks : 85 3MeBad 376 : 85
Particular/faaor

Unit-I

Central Excise Duty : Concept, Important definition : Goods, Excisable Goods,
Manufacturer, Classification of Goods and Principles of Classification,

Valuation under Central Excise, Ad Valorem Duty and Valuation Rules.

Dol IAlC Yo ARV, UHS URHINIG: A, Yob A0 Ao,
B HcAhel, HIURA Yob U HcAThel B oI |

Unit-II

Custom Duty : Introduction and nature, Types of custom duty, Prohibition of
Import and Export, Valuation rules, Computation of assessable value and

calculation of Custom Duty.

THI3-2

AlATgess : URTT U Ugpld, HAIYed B YR, ARG U9 oRd U
ey, seaime forre, 0T Ao vd AATges B orowE |

Unit-III

Central Sales Tax — Introduction and Important definition, Provisions Relating to

Inter State Sale. Determination of Gross Sales and Taxable Turnover

Do g &2 - uRaY Ud Aeayyl uReWU i fagr X
Fafra uraee, doba f[Ipa vd &2 Ged s &1 Ryeafyor

M.P. VAT : Introduction, Important definition, Tax Free Goods, Registration and Licensing of/}

Dealers, Assessment Procedure, Computation of Taxable Turnover and VAT.
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A, AU BT Uolldad U G, $HY [0 Uisal, e
3ad Ud HeT Faftfa & @ o
Unit-V M.P. VAT - Tax Payment and recovery of Tax, Input Tax Rebate, Authorities :
Powers and Duties. Appeal and Revision. Difficulties in implementation of
VAT.
Service Tax : Introduction, Objectives, Main Provisions, Assessment Procedure
and Computation of Service Tax.
TPE-5 | AW AT FaWd B - B¢ B GIA UF agoll, SAqC omd
Ree, vt - soa sifer vd adwr, sder vd geifer | aw
Aaftia o B Thareaasr F wiensai|
A4l BT : uREw, 3¢9, I U@HE, B¢ freieor uRsar vd Far
BT B I |
Suggested Reading -
1. | Feborar sharer 3yTEl B, A eed, SR
2. | AT TAAAL NURTET H2, AlMecT 9ae, PRI

3. | Riaferar faeie . 3TUcIel &2, Taxman, Delhi

4 | AT, HolGT U Aell | TS R, IRALE. URARPl BHA, o5 Seet

(GrIgR)

5 | Sareen V.K. Indirect Taxes-Kalyani Publisher New Delhi
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Department of Higher Education, Govt. of M.P.
B.Com. (Graduate) Semester Wise Syllabus

As Recommended by Central Board of Studies and Approved by the Governor of M.P.

Session/ UH 2016-17

Class /8T B.Com /&l 1.

Semester/ARAET VI Sem./ T&H AR

Title of Subject Group/ Management Group/

v s @ ofids YT AHE

Title of the paper/ Auditing /

weT U &1 ofids 3iheToT

Compulsory/ 3iferaret Optional/ d&fTa® Compulsory / arferart

Maximum Marks : 85 3iferpasr 376 : 85
Particular/ﬁﬁlﬂ

Unit-I Introduction of Auditing : Meaning and objectives of Auditing, Types of Audit,

Internal Audit.
Audit Process : Audit Programme, Audit and booked, Working papers and

evidences, Preparation before commencing of Audit.

SPHS-1 3IDBETUT BN URAT - 3fdelvl B 3ff T Igeed, 3IfPEIT B UBR,
3NdR® 3fdeTor |
3fBETUT UlHAT - SiHETT FIihH, IfBEVT Ud Y, 3ieheror Jaeh
BTSN TS T ALY, BT YRH Fel & gd Jam,

Unit-1I Internal Check System : Routine Checking, Interal Check and Test Checking
Internal Control and Audit Procedure.

SPIE-2 3MidRes ferdieror yumell - JAcud o, 3fdiRes Uefor U4 UdeIvT oid |
3rfaRes foriaoT ud sideror sri fafr)

Unit-II1 Vouching, Verification of Assets and Liabilities.

THE-3 | AU, HUeadl @ alficdl Bl AcATaeT |

Unit-1V Company Audit : Appointment of auditor, Powers, Duties and Liabilities. Divisible Profits and

Dividend. Auditors Report : Cleaned and Qualified report.

THS-4

BUAl 3LV : 3(Beid B forgiad, IMUBR, BA T IcEId |
faaroer e @ anerien) 3idberd widded : e @ waiRa ufddes |

\




Unit-V Investigation : Objectives, Difference between audit and investigation, Process of
Investigation. Special Audit of Banking Companies, Educational Non Profit

Institutions and Insurance Companies.

TPR-5 | SKGIe: Iqaed Jbe d Sigde o SiaT, Ighee @ wedn|
dfthor uferat, freror, sremerer wenst e dem Bufert @ Ry

3T |
Suggested Reading —
1. | gl TA.UA. 3ieBeT0T, AT s, SR
2. | 3maRelt wd Brurdr 3(PeT - AY. Bl AT rprea], #drer
3 | Ol WSCIATeT UG UMb | 3ibelvl — SIRATE. URaler aidd, o
feeet (eragR)
4 | R.C. Saxena Auditing, Himalaya, Publishing, Bombay
5 | Tendon B.N. Principles of Auditing S. Chandel & Co. Delhi
6 | Sharma T.R. Auditing Principles and Problems, S/B Agra
7 | Kumar Pradeep Principles of Auditing, Kalyani Publishers, New
Delhi




B.Com lll Year
Semester Vi
Paper Il
Visual Basic

Unitl

} Introduction to Visual Basic
; Introduction Graphical User Interface (GUI), Programming Language (Procedural, Object

Oriented, Event Driven), The Visual Basic Environment. IDE

Introduction to VB Controls
; Textboxes, F(ames, Check Boxes , Option Buttons, Setting a Border & Styles, The Shape
! Control, The line Control, Working with muitiple controls and their properties, Designing the User
Interface, Keyboard access, tab controls, Default & Cancel property, Coding for controls, list box
and combo box and their properties, filling the list box using property window / add item method,

picture / image box and their properties.

Unitl
Variables, Constants, and Calculations

Variables, Variables Public, ‘Priv‘ate. Static, Constants, Data Types, Naming rules/conventions, ,
Mamed & intrinsic, Declaring variables, Scope of variables, Val Function, Arithmetic Operations,

Formatting Data. Error functions and types. Introduction to menu editor.

Unit 1l :
Decision & Conditions and controls

if Statement, If then-else Statement, Comparing Strings, Compound Conditions(And, Or, Not),
Nested If Statements, Case Structure ,Using If statements with Option Buttons & Check Boxes,
Displaying Message in Message Box, Testing whether Input is valid or not. Using Call

Statement to call a procedure. Do loop, while and for next loop.

Unit iV

Working with forms and procedures:
Introduction to forms and types of forms and setting form properties, Creating , adding,
removing Forms in project, Hide, Show Method, Load, Unload, Statement, Me Keyword,
Referring to Objects on a Different Forms,
UNIT V.

introduction to database connecting tools (ADO, DAO, ADODC, ADODB),

Creating the database files for use by Visual Basic ( Using MS-Access), , Using the Data
~ontrol setting its property, Using Data Control with forms, using list boxes & combo boxes as

data bound controls, updating a database file ( adding, deleting records)

Pg:- (Lectures should be on Basic concepts only i.e. Definition, Diagrams and working

Principles)
Books :- ‘ o
1. Programming with Visual Basic - Mohd, Azam — Vikas Publication.
2. Teach your self Visual Basic — Sams (Tech media) ‘
7 o
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Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Class - B.A./B.Sc./B.Com./B.H.Sc.

Subject - Foundation Course

Paper - Paper-I1

Paper Title - Basics of Computer & Information Technology - 1

Semester Fifth (V)

Max. Marks — 35
Unit I: INTRODUCTION TO COMPUTER

Basic Organization of Computer System: Block diagram & Functions (Central Processing
Unit, Input/Output Unit, Storage Unit); Characteristics; Capabilities & Limitations.

Types of Computing Devices: Desktop, Laptop & Notebook, Handheld, Smart-Phone, Tablet
PC, Server, Workstation & their Characteristics.

Primary Memory & Their Types: RAM (DRAM, SRAM, DDR, RDRAM & EDORAM);
ROM, PROM, EPROM, EEPROM; Cache Memory.

Unit II: PHERIPHERAL DEVICES

Input Devices: Keyboard, Mouse, Trackball, Joystick, Digitizer or Graphic tablet, Scanners,
Digital Camera, Web Camera, MICR, OCR, OMR, Bar-Code Reader, Voice Recognition
devices, Light pen & Touch Screen.

Output Devices: Display Devices (CRT, TFT, LCD, LED, Multimedia Projectors); Video
Standard: VGA, SVGA, XGA etc; Impact Printers (Daisy Wheel, Dot Matrix & Line Printer);
Non-Impact Printers (Inkjet, Laser, Thermal); Plotters (Drum & Flatbed); Speakers.

General introduction of Cards, Ports and SMPS: Expansion Cards
(Display/Video/Graphic, Sound and Network Interface), Ports (USB, Serial and Parallel,
Network), SMPS.

Unit III: STORAGE DEVICES

Magnetic Tape, Cartridge Tape, Data Drives, Hard Disk Drives (Internal & External), Floppy
Disks, CD, VCD, CD-R, CD-RW, Zip Drive, DVD, DVD-RW, USB Flash Drive, Blue Ray
Disc & Memory cards.

Brief description of above storage devices with elementary idea about their capacity and
speed.

Unit IV: OPERATING SYSTEM (OS)

Functions of Operating System. Types of Operating System. Introduction to Operating System
for i-pad & Smartphones.

Elementary idea of DOS, WINDOWS & LINUX Operating Systems.

DOS Basics: FAT, File & directory structure and naming rules, Booting process, DOS
system files. Internal & External DOS commands.

Pagell/13



Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Windows basics (Only elementary idea):

(i) Windows 7 & 8: Desktop, Control Panel; Saving, Renaming, Moving, Copying &
Searching files & folders, Restoring from Recycle Bin. Creating Shortcut,

Establishing Network Connections.
(ii)Features of Windows 8.1: Touch Screen Features, Tiles, Charms, Customizations and
Apps.

LINUX basics: Features of LINUX, Starting & Shutting down Linux, Introduction to
Linux files & Directory. General idea about popular mainstream Linux distribution such as
Debian, Ubuntu & Fedora.

Unit V: Text Reading & Editing Software

General information about PDF readers: Adobe Acrobat, Nitro, PDF-XChange, etc.

General information about application packages: Microsoft Office, Open Office & WPS
office.

Text editing and formatting using Word-2007 & onwards versions: Creating documents using
Template; Saving word file in various file formats; Previewing documents, Printing document
to file/page; Protecting document; Editing of Selected Text, Inserting, Deleting and Moving
text.

Formatting Documents: Page Layout, Paragraph formats, Aligning Text and Paragraph,
Borders and Shading, Headers and Footers.

sesiesiesiesiesiosiesiesiesfesiesiesiesieske

Pagel2/13



Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes

Class
Subject
Paper
Semester

As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

B.A./B.Sc./B.Com./B.H.Sc.

Foundation Course

- Paper-II (Basics of Computer & Information Technology — I)
- Fifth (V)

Note: No separate external practical examination will be conducted.

Topics to be covered under practical for CCE

Max. Marks: 15

Minimum laboratory timing of two hours per week per batch will be allotted.

a) Know your computer:

b) DOS:

Input / Output devices and their connections with CPU.

Identify different ports.

Identify types of RAM & its Capacity.

Identify different types of cards.

Identify different types of connecting cables and their connections.
Identification of Network & Wireless devices.

Internal & external DOS commands.
Searching files & directories using wildcard characters.
Creating & editing simple batch (.BAT) file.

¢) Windows 7/8/8.1:

Desktop setting: Customizing of Desktop, Screen saver, background settings.
Creating folder using different options.

Creating shortcut of files & folders.

Control panel utility.

d) MS-Word:

Features of MS Word: Office Button, Customize Ribbon, Quick Access
Toolbar.

Creating file: Save & Save as HTML, Text, Template, RTF format, etc.

Page setup: Margin settings, paper size setting & page layout.

Editing: Use of cut, copy, paste, paste special, undo, redo, find, replace, goto,
spellcheck, efc.

View Menu: Views (Read Mode, Outline, Print Layout, Web Layout, Draft
Layout); Show (Ruler, Gridlines, Navigation Pane); Zoom; Split.

Insert: Page break, page number, symbol, date & time, auto text, object,
hyperlink, picture, equation, header, footer, footnote, etc.

Format: Font, Paragraph, Bullets & Numbering, Border & shading, Change
case, Columns, text color, Inserting text using IME fonts (Unicode), etc.

3k 3k 3k 3k 3K 3K 3k 3K 3K ke K K Sk Sk ke Sk Sk 3k Sk 3k 3k K 3k 3K ke ke ke ke 3k Sk Sk Sk 3k 3k 3k 3k 3K 3K Sk 3K K ok ok ok Sk ok ok kK
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Class - CIRUIE A W o L R R

Subject - TR YToTHHA

Paper - Eﬁ?ﬁ'ﬂ'

Paper Title - W*F@'WWWW—W
Semester - qgd (V)

HfhdH 3% — 35
FHTE-1: FIX F IR=T

FY YOS F HA WIS Solleh NG Td FF (FGd TATHT 315, HAadh/f@eta s,
$USRUT SHIs); ATRETOT; &THAT Ud HAY |

Ffer FRFTAl F YHR: SThclU, AYCIT UG slcgh, gUStes, TATC-WHIA, qeic Wll, &eR,
FRECAT UG SeAch ATHIETOT|

yafd® fa t@ 39 ¥HR: RAM (DRAM, SRAM, DDR, RDRAM wd EDORAM); ROM,
PROM, EPROM, EEPROM; 21 &fd|

sars-1I: g 3gsor (Peripheral Devices)

fdelt giFaat Follueo, amdw, Shdla, Saffes, fSlicigor 3ryar aifhe oole, Fhew,
f3fSiee #RT, a9 A, MICR, OCR, OMR, SRS U, eafel A=A Fikaal, ege-de vd
TT-GhI|

fdta gfFaat: ged=r gfFaar (CRT, TFT, LCD, LED, HeSHISTT Moidex), fafsar Aeeh: VGA,
SVGA, XGA 37fg; 3mara fiex (3oiegrd, sic-dfcad ta s fiex); IR-3mara fiex (SHhole,
SR UF UHd); Tolled (3H Ud Folc-a8); Ty |

FEH, NCH UF TH.TA.NLTH. & AT RIS [GFaR &5 (Ieg/eea/anfhe, tafad wa
Acad SeThH); UIEH (U, AUNHA U FHAEAR, Acash); TH.TA.I.TH. |

gars-11l: STUSROUT FRFaAr

TFEHIG U, HIfEeT U, 3T 3154, B3R 318d (ACIRS T4 aed), Folldr f8&h, CD, VCD,
CD-R, CD-RW, {3 3189, DVD, DVD-RW, JUHe Fel2l 3754, s Y f5&h, T Hrs|

SRIFT FAGYT iFAT Y AT T Y & IRIAS AT & A FoAohT HigTed faazor|

srs-1V: g gorrelt (0S)

aRETe= JoTTell & Y, aRETe Yool & YhR| 3MS-Us Ud TAC-BIA & TAU Ggwd aRemerT
gonferat & o=
grg, e v faaed aRaresr gyonfadt &1 yRiFs A=
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STH & A dcd: FAT, B8l U SRRFC Tl UG 3o AHa0T & fora#, gfcer ufsear, sta
YUl I BISel| 31T & RS U a1 e
fRAeEler & A& dca (Fad TUfAS STThR):

(1) R8T 7 ©g 8: 3TFcid, FHucid Yoo, WIS T Biesy Fl ATH-IRTd, TATHATOT,
gfafefdentor 3R @ier; JTgehel-fa & BEeT Td Wlest I Ta: TIfe; Alehe Sl
Acah FATRIT HI TATIAT|

(2) Rvelsr 8.1 A RARIYaT: o BRI 0T, TSed, T, 3fefehelel (Customization) T8 ToH
(Apps)|

feFw & Ao d:

foretere &1 fAAVaTT, ot &1 Y& Ud o Hitell, Toldedd Bigel vd SRRFed ¥ 9Rw=w;

Debian, Ubuntu Td Fedora & HEIURT F AHOT Odew [ART & IR & gHE=g

SATARIRAT|

FHIS-V: UTST WAL a/Ee UG UG

Wae slagAc BRfT (pdf) ardl B FAWT FTEHRE TSI THNE, Agel, NSITH-X,
e

el ST A FHET FAEFERE ASHEGE HETe JHiftha, NuA-30ihE vd seedvd
(WPS) HIftha &7 IRfAS AT

g5-2007 TS IEMHT FEHRION GONT 96T AEA &1 UG TG BATET: SFdeic ganT gedas]
AT, g5 Wsd A Qe B BiHe & QA&d (save) T, AT HI FEEEILT
(preview), SEATdST &I BIgel YT Yol W ARG AT, SEcdsl FT TET0T, TS ST ATHAT
HT HUTGST; IS FIHIT &l NS, AT U9 TAATART AT

gradst Y wEfem: 95 33, Wk Wi, geT APl vd REme T W@T, dst Ud
AT, ¥ T P

A e e ke 3k Sk Sk 3k 3k 3k 3k 3k K 3K 3k K K K K ke Skl Sk 3k ok 3k ok ok ko
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Class : CIRUIE A& WE e ar WL R R

Subject : ITYR ITIeIshHA

Semester : Tg9H (V)

Paper : AT (FgeX F AT dc@ TE g @Ay - v

AT RS qMET ITAEE 8T ST A8 Hr AR |

S, ¥ e yribiE o & sada aEER R o ARy

Max. Marks: 15
Tk oS o T GHTE 2 ©e T TARTINAT 90T Jreifed frar s g |

a) NI FoY F AT

o felfaeta gfeaar va dndig. & |y gerdr dae|

o Taffies aEw $r yga aET|

o faffesT gaRT & WA Ta 3Rt THIA &TACT AT ggETeT AT
o ¥ FEH T TgaE FAT|

o TAffiee YT ol HT TgU HIEAT T 3eTohl SHISaAT|

o Ficash Td AR JiFcdl H G|

b) SIH:
o 3HaR& ta aEd 3w fAden
o JZes FIS TRl HI TANT FX BISA TG SRRTFCAT DI GiotedT|
o W T WISl Fl FeAAT TF 3AHI TFUTCed ATl

¢ fR=sisr 7/8/8.1:
o 3THST AT THT AT IHehicid Hell, Thiel Yo, Jos{fA AT
. ﬁfﬁﬁﬁ%ﬁﬂWWg@Wﬂﬁﬁwml
o WIS UG Hiest & QCH Folle|
e gl Uael 3gAIFIA|

d) TH.UH. 9%

o TA.TH. 35 #iY RAAvaW: Hihw e, FecAss Naot, I Fad e
o WA AT G FIEIT, BlEA H TATATA, THE, SFIAE, IARATH IS
e 7 G|
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o U FEHT: Alfolel AT, JIX A AT T U A<

o HUGH: &, HAY, We, T TR, I4-3, §-3, w3, Reaw, Mg, W 9%
3nfe & ST |

o T A P, (U3 A, IM3cars, e A3MM3e, AT W33, gUe A3MM3e); M
(FeR, A3 orgeq, AfNRwT 9a); JH; Foere]

e 3FHC: US 8, UST deX, Udieh (symbol), 3¢ Ug @8H, 3ifel-gae, 3ifeaide,
gTswicish, fOeFey, FalentoT, ¥sT, HeX, Peale el

o Wi Biee, WHITH, Fole Td AR, 1T T AT, doiehd, Hicr, T
FoR, TSTHS HIUC (J(AhIS) T JANT FX TFEC I FATARIA 3G

K K 3k Kk K ke Kk K Kk Kk Kk Kk Kk K Kk Kk Kk kK
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Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Class - B.A./B.Sc./B.Com./B.H.Sc.

Subject - Foundation Course

Paper - Paper - 11

Paper Title - Basics of Computer & Information Technology - 11
Semester - Sixth (VI)

Max. Marks: 35

Unit-I: PowerPoint-I

Creating presentation using Slide master and Template in various Themes & Variants.

Working with slides: New slide, move, copy, delete, duplicate, slide layouts,
Presentation views.

Format Menu: Font, Paragraph, Drawing & Editing.
Printing presentation: Print slides, notes, handouts and outlines.

Saving presentation in different file formats.

Unit-II: PowerPoint-II

Idea of SmartArt graphics, inserting text/data using SmartArt, Converting old style
presentation into new style through SmartAurt.

Inserting objects (Video, Audio, Symbol, Equation, etc.), table & excel sheets, picture,
chart, photo album, shapes and SmartArt; Trimming of audio/videos.

Connecting slides through hyperlink and action button.
Slide sorter, slide transition and animation effects.

Presenting the slide show: Setup Slide Show, Rehearse Timing.

Unit-III: MS Excel

Workbook & Worksheet Fundamentals: Concept of Row, Column & Cell; Creating a
new workbook through blank & template.

Working with worksheet: Entering data into worksheet (General, Number, Currency,
Date, Time, Text, Accounting, etc); Renaming, Copying, Inserting, deleting &
protecting worksheet.

Working with Row & Column (Inserting, Deleting, Pasting, Resizing & Hiding), Cell
& Cell formatting, Concept of Range.

Charts: Preparing & editing different types of Charts, Inserting trendline, Backward &
forward forecasting.

Working with formulas: Formula bar; Types of functions; Syntax & uses of the
following functions: SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND &
IF.
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Semester wise syllabus for under graduate classes
As recommended by central board of studies and
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With effect from: Session 2016-17

Unit-IV: Internet & Web Services

Internet: World Wide Web, Dial-up connectivity, leased line, VSAT, Broad band, Wi-
Fi, URL, Domain name, Web Browser (Internet Explorer, Firefox, Google Chrome,
Opera, UC browser, efc.); Search Engine (Google, Bing, Ask, efc.); Website: Static &
Dynamic; Difference between Website & Portal.

E-mail: Account Opening, Sending & Receiving Mails, Managing Contacts & Folders.

Basics of Networking: Types of Networks (LAN, WAN, MAN); Network Topologies
(Star, Ring, Bus, Hybrid).

Elementary idea of - Cloud Computing & Office Web Apps, Mobile Computing &
Mobile Apps.

Unit-V: Cyber Ethics, Security & Privacy

Email, Internet & Social Networking Ethics

Types of viruses & antivirus

Computer security issues & its protection through Firewall & antivirus

Cyber Policies, Intellectual Property Rights (IPR), Violation of Copyright & Redressal.

Making secured online transactions.

%k 3k 3k 3k 3k K %k K K 5k K K kK K k k %k k k k k k
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Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Class - B.A./B.Sc./B.Com./B.H.Sc.

Subject - Foundation Course

Paper - Paper-1I (Basics of Computer & Information Technology — II)
Semester - Sixth (VI)

Note: No separate external practical examination will be conducted.

Topics to be covered under practical for CCE

Max. Marks: 15

Minimum laboratory timing of two hours per week per batch will be allotted.

(a) MS-Excel:

Features of MS Excel: Office Button, Customize Ribbon, Quick Access Toolbar.
Creating new workbook using blank & template format; inserting new sheet in a
workbook; renaming of sheet, move, copy & protect sheet.

Page layout: Margins, Orientation, Size, Print area, Print titles.

Format Cell: Number, Alignment, Font, Border, Fill & Protection.

Charts: Column, Bar, Pie, Line, Area, X-Y (scatter), Stock. Use of Trendline &
Forecasting in charts.

Data: Sorting and Filter.

Functions: SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND, IF, etc.

(b) MS-PowerPoint:

Features of MS PowerPoint: Office Button, Customize Ribbon, Quick Access Toolbar.
Creating new slide, formatting slide layout, Slide Show & Slide Sorter, Inserting new
slide, slide number, date, time, chart, formatting slide.

Use of transition & animation in presentation.

Setup slide show and use of rehearse timing.

(c) Internet & Email:

Understanding of a dial-up/broadband connection.

Opening new e-mail account (Gmail, Yahoo, Rediffmail, ezc).

Understanding of e-mail structure.

Managing contacts and folders of an e-mail account.

Send and receive e-mail (Downloading/Uploading of attachments).

Sharing of files, Images & Videos through e-mail, Skype, Skydrive & Cloud.
Managing safe email account through mobile/smartphone.

Normal and advanced searching, use of filters in searching of any content on Internet.

3 3 kK K K K K K K %k %k %k %k %k k %k k %k k k
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Class -~ #t. v/ vw-wt /. HiA. Ao -,

Subject - TR YToTHHA

Paper - Eﬁ?ﬁ'ﬂ'

Paper Title - FYX & A dcd U9 Faa1 Sie@fer - g

Semester - ys5 (VI)
HfFHdH 37F — 35
SHIS-I: ATSHITFE JraTdrse-
* Fomss AR R TFYRT F ITANT A gV AffeT drw IR aRvew A7 wwgfa
T,

® ¥AES F WY F T AS-Fl3s Folledll, AT e, AT Foirewr, el &,
gCellehe Sellell, TS o313, ol oo,

* G FT HAT: Tol33H, AlCH Uoid, §33M3eH 3R Fav@r #r e
* Tt BIge Ta®dl 7 FEfc I FI&ToT.

gH1S-11: ATBH|IFE YraRyrgel

* THR-3ME Wby, FTARC-IE @RI IFAI/SET STefell, FARC-IME T FeAT & et
TEdf @ T gEafa A aaer.

* Jifsoieew (Afzar, 3if3a, udie, T#ewor, scaife), arofl, tae ofie, =, @, wier
Ted#, 3R Td TAIC-3ME I TE&dfd & Srefr, ifsaN/fafzar I wesnsmer.

® gEWidd IR TR ded HI TEIAT T TABST I SIS

® T8 Y, TATSS TSR UG UoATH JHTG.

* TS A F GEJA FET JCIHY o133 o Ta Jgd-crsiAa.

gh1s-11l: ATSHETFE TFade (MS Excel)

o FHgF AR FFdle F AF dca: dFd, TN AR AT AT IJAURCN, 7S Theeh H solh
3R Fuele Fr FEIAr § §A.

o ghflc H HR: ghic & sET (AHTT, AR, A, 3¢, <UASH, TFET, TS,
sca1fe) ufase &, goelic &I A deoldl, Ufdfaid S, 9fase HT, el aor
&I T

* dfFd IR TR F I FE (ST, §ET, W HIEAT, IHR oo IR PUEn), Aol
3R o wiAfe, & i sgero.

* ¢ [ffce YR & AT T AR AR UG HET;, ¢3-Sl STolall, WS Uq
3T T YaTef AT SlaTle.

* B F WY FE: GEHAT I GRE & TR, e bRed & ferd iR 39
SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND tqg IF.
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gH1S-1V: 5eT-ie vg a9 JAU

§eTee: Jes-a13s-ad, ST Fellacidel, ellos algd, BLAC, Fisas, ad-His, IIHRTA, SIHe
A, JTFBEIR (ST TEECT, BRI, IETE FHIA, 3T, JH B3R, $fE); T Soiet
(@, f&er, Ask, scafe); dswmse: Fifds g aifadrr; diée 3N dsase # 3T

A WIAT Tiolell, AT B FASTAT TG UITd AT, PlecFcd Ud Blosd Hl Aolol el

Hdeqldal & Hel ded: wicds & YR (LAN, WAN, MAN); acas il (¥R, REr, &,
QSES)]

FA35 FYfear T JHifhw a9 Tow 3R AS FeYfET g ANST TCH HT JrAfAE AL

FH15-V: W fserr, g AR aveliar

3, e UG ANl Acafdar Rserm.

arERE AR TEARRE & YR,

HTFET G & e 3N BRI I TaRRd & ATLTH & et

AR Afal, sifgs TFaer 3VFR (TS 9.3M), FdRSE F1 Joous 3R Haror.
T ek A HieTelsel olel-3eT T saTest Ha.

3k 3k 3k 3k 3K 3K 3k 3K 3K e K K Sk Sk ke Sk Sk Sk Sk 3k 3k Sk 3k 3k ke ke kel Sk Sk Sk Sk 3k 3k 3k 3k 3K 3K Sk 3K Kk ok Sk ok ok kK
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With effect from: Session 2016-17
CIRUIE A X WE e ar T R R
YR ITSTHHA
wse (V)
SR (FYER F AT T T A HefAh - gfaedr)

AT RS qET ITAEE 8T AT A8 Hr AR |

WS F AT yrfds F&F & adta aiFafag FY o= Rvg-fag

Max. Marks: 15

Tk oS g Ui THTE 2 He T TARTINAT 90d Jreifed frar s g |

(a) UH.UH. TFA:

TH.UH. THAe & fAAVATS: e aee, FeeAss Rad, fFad ad Coar|

sleh T4 FUelc Bifc & w0 aehgeh &1 A, 7 Sfe & aehgs # Siisar; ohe
FT A gRafdd &&=, gfafaf™ sar v @Wifa FEr

e o-31M3e: Affo, 3NRuees, ase, e than, B asceal

BIHc AoT: FaX, TASIHE, Bive, 5T, el TF W]

AEH: P, SR, IS, oS, TRAT, X-Y (The), Teldh, ¢3ollged TG BRPIEET HT
grc & 39919T|

sTen: AT Ta fheex.

% SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND, IF, et

(b) TH.TH. YlaT9iEe:

TH.UH. gledise $r faAward: 3iifhe gea, weecAss R, fFas w&add e
TATSS FI1AT, TASS o33C I HidTedl, Tllss M TG TABs TR, AAT Tollss
groliere 3R TAAY T G # 39|

TATSS 2 T HTHT AT, JgH-CISTHIT &I 3TN,

(c) §TAT U SA:

STIA-3TT/S15-45 FAFRIT HI THSTAT.

AT $-Fel WiAT @releT (Gmail, Yahoo, Rediffmail, etc.)

AT FI TIAAT THSEAT.

S-H TId & Plecaed U Blesd Bl Tl e

S-AAT AT UG Yo AT (HoldeAdh Pl S3oTcl8 / ITAS T,

$-Hcl, THIRY, THISIET Ud Fo138 GaRT BISel, SHS a1 fAfsar & 3erer-ver.
AISTSST | AW aRT $-Hel T HT FI&IT T § Felelel Hel.

ST W AT e Y gool & v AAT vd 3T T @S, T @ & fav

TPy T SUTTIT FTAAT. ***kkkk kx5 % %
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S=a R fawmr, 1n. e
s el & A7 WA ITER GTagEmT
DG AT AUST GINT IURIT TV HY, B AU g7 AT

w.e.f. Session 2016-17

Class : B.A./B.Sc./B.Com./B.H.Sc. Ill Year
Semester : v
Subject : Foundation Course (3ER UTG3%:RH)
Paper : 1
Title of Paper : Afa® e 3R 19T (Moral Values & Language)
Compulsory/ Optional : Compulsory
Max. Marks : 85 (Moral Education- 15, Hindi- 35, English- 35)
Particulars
Part-A
Unit — 1 Afas qea _ _ 15
faeg & y@ o va Aewyyl fadearg
1. fog ud
2. 9 &
3 dg o
4 TR
5. ST
6. g s
Unit—2 | f&wY s _ 17
1. g iy ¥ R (qufavoliy few) — smeR At
2. WY WEUE (AT goa) - et 0%
3. ®E 3R IraaE (o) — S Roueegr Rig
4 i AR A (Ffera)
5. AHIFIIN vd gera (Hepferd)
Unit- 3 fe=dt W 18
1. AR @ Ao (e, goagie T diwa Afean) (Hefi)
2. TFIRGT & fAfdy e (Fefer)
3 — BN WeNd (Heldd)
4. TrorTyr 2= (i)
5. 3gaTE el (Hepfera)
Part-B
Unit- 4 English Language 17
1. O Captain! My Captain : Walt Whitman
2. The Last Leaf: O Henry
3. The Axe : R.K. Narayan
4, Water : Dr. C.V. Raman
Unit- § English Language 18
Guided composition, Paragraph writing & Article writing on a given topic,
Meaning & importance of translation
Basic language skills : One word substitution, Homonyms, Homophone, words
that confuse and punctuation Marks.

* Jgitae THET ¥ IRFALIR 85 (15+35+35) 3w iR yTARE Feare (HEE) &g Jorw |
15 (5+5+5) 3w feifRa &)
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Under Graduate Semester wise Syllabus
As recommended by Central Board of Studies and approved by the Governor of M.P.

S faen Ram, 79w
Tae PEe] @ fIg TR IFUR qrgamH
DY ALY AUSA T SRR TN 7Y, & IoGuIel g7 SrgAfae

w.e.f, Session 2016-17

Class : B.A./B.Sc./B.Com./B.H.Sc.Ill Year
Semester : Vi
Subject : Foundation Course (3TeTR UTaTsHH)
Paper : I
Title of Paper : Afors oA 3R AT (Moral Values & Language)
Compulsory/ Optional : Compulsory
Max. Marks : 85 (Moral Education- 15, Hindi- 35, English- 35)
Particulars
Part- A
Unit—1 | s = 15

1. W B WY W G (T M o s B Wi gewwor )

Unit—2 | f2=) W 17
1. 3 fdzar (@@= fay) — dfea arorpn wee

2. TeR BT el (Td IRVT FT) — FERA 7Y

3. HEWAW P AF FAN (Geplern)

4. HEIWRW FT NG Wil (Hepfera)

5. T &A@ — wreuv, fowe, s, IRy, suA, IgEIRE (Fefer)

Unit- 3 o=y o 18

Part-B

Unit- 4 English Language 17
1. Stopping by Woods On a Snowy Evening : Robert Frost

2. Communication Education and Information Technology : K.
Adudiopillai

3. The Gift of Magi : O Henry

4. The Cherry Tree : Ruskin Bond

Unit- 5 English Language 18
Translation of a short passage from Hindi to English and English to Hindi
Communication through social media

Preparation of power point presentation

Basic language skills : Correction of common errors in the sentence
structure, use of tense, prepositions, verbs, adverbs, nouns, pronouns and
articles. Short essay on a given topic. Expansion of idea and sumrrary
writing.

* AgIRTH oen & TRIRIIER 85 (15+35+36) 3id 3R ATaRT Teuis (@) g g @
15 (5+5+5) i@ fuifRea &




